
  CITY OF HAYWARD 

DEVELOPMENT REVIEW ENGINEER 
 

DEFINITION: 
To direct, plan, supervise and coordinate the functions and activities of the Engineering 
Section of the Development Review Services Division. 
 
SUPERVISION RECEIVED AND EXERCISED: 
Receives general direction from the Development Review Services Administrator.  
Provides direct and indirect supervision to professional, technical and clerical staff. 
 
ESSENTIAL DUTIES: 
 
1. Assists in the development and implementation of goals, objectives, policies and 

priorities. 
 
2. Plans, organized, controls and evaluates the functions and activities of the 

Engineering Section of the Development Review Services Division. 
 
3. Reviews private development applications and coordinates with the Public Works 

Department to ensure the proposed design characteristics of land development 
projects are compatible with the City’s infrastructure. 

 
4. Reviews applications to modify private property boundaries to ensure that 

modifications comply with City ordinances, the State Subdivision Map Act and the 
State Civil Code, as it affects property rights, and to establish appropriate conditions 
of approval. 

 
5. Guides the process for the formation of assessment and benefit districts to ensure they 

will fully comply with State law and City ordinances. 
 
6. Reviews building permits prior to their issuance to ensure that developer’s obligations 

relative to street improvements, on-site traffic circulation, storm drainage and 
dedication of street right-of-way are clearly defined. 

 
7. Works with Public Works Department during plan checking and inspection phase of 

construction to insure compliance with City land development regulations and project 
conditions of approval; upon completion of improvements, coordinates the formal 
acceptance of project completion. 

 
8. Reviews and coordinates the processing of environmental documents pursuant to the 

California Environmental Quality Act and the National Environmental Protection 
Act. 

 
9. Prepares and processes agreements to allow properties outside of the City limits to 

connect to the City sanitary sewer and water systems; to crate new City streets or 
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allow the extension of existing streets; to annex properties to the City; and to cover 
the subdivision of properties. 

 
10. Prepares and processes agreements and contractors with private consultants and 

contractors to provide services related to development review. 
 
11. Attends meetings of the Planning Commission on a regular basis and as needed other 

boards, committees and the City Council.  Duties include making complete project 
presentations and providing informational support on public works matters. 

 
12. Prepares staff reports for the Planning Commission other boards and committees, and 

City Council on development projects. 
 
13. Formulates and prepares conditions of approval for private land development projects 

such as subdivisions, planned developments, site plan reviews and use permits as they 
relate to street, water, sewer, drainage, and other infrastructure. 

 
14. Interacts with private developers, engineers, other City departments, public agencies 

and private utilities on matters related to development processing. 
 
15. Provides assistance and works closely with other personnel in the Community and 

Economic Development Department and the Public Works Department. 
 
16. Supervises work of subordinates, including setting priorities and reviewing written 

reports regarding private land development projects. 
 
OTHER JOB RELATED DUTIES: 
1. Performs related duties as assigned. 
 
JOB RELATED AND ESSENTIAL QUALIFICATIONS:     
Knowledge of: 
 
A. Principles and practices of civil engineering. 
 
B. Familiarity with applicable laws and regulatory codes relevant to land development 

projects, Subdivision Map Act, California Environmental Quality Act, National 
Environmental Protection Act, and California Permit Streaming Act. 

 
C. Principles of zoning and general plan. 
 
D. Public relations principles. 
 
E. Principles of supervision, training, and performance evaluation. 
 
F. Group and interpersonal dynamics. 
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Ability of: 
 
G. Supervise, train and evaluate professional and technical subordinates. 
 
H. Communicate effectively orally in public hearing and neighborhood meetings. 
 
I. Prepare clear and concise reports. 
 
J. Effectively complete assignments in a timely manner with a minimum of 

supervision. 
 
K. Plan and direct the work of other personnel. 
 
L. Develop and maintain effective working relationships with individuals and groups. 
 
EXPERIENCE AND TRAINING: 
Any combination equivalent to experience and training that could likely provide the 
required knowledge and abilities would be qualifying.  A typical way to obtain 
knowledge and abilities would be: 
 
 Experience: 

Four years of progressively responsible experience in professional engineering 
work including one year of supervisory experience, and experience in private land 
development processing activities. 
 
Training: 
Bachelor’s Degree or equivalent from an accredited college or university in civil 
engineering, or a closely related field with majors works in civil engineering. 
 
License or Certificate: 
Possession of a certificate or registration as a Professional Engineer (Civil) in the 
State of California within three years of employment.  Possession of a valid Class 
C California Driver License. 

 
SPECIAL REQUIREMENT: 
Essential duties require the following physical abilities and work environment: ability to 
travel independently to fulfill assigned duties and responsibilities, and ability to move 
about in a general office environment, to access a computer and to make presentation to 
public bodies. 
 
PROBATIONARY PERIOD:  One Year 
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FLSA STATUS: Exempt 
  
 
 


